DATE

REQUEST FOR LEAVE
Virginia Tech Corps of Cadets

ROOM

PART | — ADMINISTRATION

NAME (Last, First M) RANK COMPANY CLASS EMAIL CELL NUMBER
TYPE OF LEAVE DEPARTURE RETURN LEAVE DESTINATION

Date: Hour: Date: Hour:
MAJOR TRACK LAST SCHEDULED CLASS | LEAVE TAKEN THIS SEMESTER| MODE OF TRANSPORTATION

Ends At: Regular: Special:
REASON AND EXPLANATION FOR LEAVE
DISCIPLINE/CONDUCT
MERITS DEMERITS | MARCHING TOURS | DISCIPLINARY CASES THIS SEMESTER MILITARY PROBATION
Yet to Serve: Yes: |:| No: |:|
PART Il — APPROVAL/AUTHORITY

NAME (Last, First MI) RANK COMPANY CLASS EMAIL CELL NUMBER
TYPE OF LEAVE DEPARTURE RETURN FINAL DESTINATION

Date: Hour: Date: Hour:

NAME (Last, First Ml):

CONTACT INFORMATION OF THIRD PARTY (For Safety and Emergency Purposes)

CELL PHONE:

RELATIONSHIP:

| understand that this leave, if granted, excuses me from military formations,
excluding drills, and does not excuse me from classes, ROTC instruction, and/or

ther academic work. An explanation is required for submission of a leave or pass
request within two weeks of the requested departure date.

SIGNATURE DATE If granted, this privilege will not be abused.
POSITION RANK LAST NAME DATE REC INITIALS COMMENTS
Yes / No
Yes / No
Yes / No
Yes / No
BATTALION COMMANDER Recommend Yes/No|BN SENIOR ENLISTED ADVISOR Approve COMMANDANT/DEPUTY COMMANDANT Approve
Approve Disapprove Disapprove
Disapprove
SIGNATURE DATE SIGNATURE DATE SIGNATURE DATE
COMMENTS FROM COMMANDANT/DEPUTY COMMANDANT
(If more space is needed, print in CAPS on reverse side)
Clear Form Save Form Print Form
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